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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

Introduction

Inspection Ready Overview

Inspection Readig an online portal for Owners, Licensed Professionals'(laPs) their
Delegates to conduct Inspectioplated business with the Department of Buildings. Inspection
Readyorganizes information using Recor@&ecords are Jobs, BPP Jobs, Place of Assembly,
Permits, Devices, Notices, Work, Applications, CertificatiSign Off Requests & Gas
Authorization RequestsJsing Inspection Ready, Licensed Professionals, Owners, and their
Delegates will be able to request the following types of Development Inspections online:

Electrical Plumbing

Fire Suppression Signs
Construction Boilers

Elevators Cranes & Derricks
Oil Burning Equipment BPP

High Rise Initiative Sustainability

After registering for an account that is associated to your Rec@users, LPs, and their
Delegates can use Inspection Ready to:

¢ Viewinformation related to your Records

e Request Inspections and view the Results

e Request Gas Authorizations and Plumbing Sign Offs

¢ Receive emails at milestones in your Inspection cycle

e Upload documentation to certify certai@bjections

e Assign Delegatgslelegate responsibility to other Registered Users)

e Submit Certification documentation (L&sd Crane Ownersnly)

e Upload PVT Inspection results (PVTs only)

¢ Group Records into manageable *Collections

The purpose of thislser Manuals to provideinstructions onhow torequest, canceland view
Inspection resultén InspectionReady

! LPsare defined asElectrical Contractor&levatorAgencies/Inspectord-ire Suppression ContractofSeneral Contractor<il
Burner InstallersMaster PlumbersSign Hanger$rofessional EngineeRegistered Architeci@andRegistered Landscape
Architects
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Inspection Ready Inspections: Requesting, Cancelling,

and Viewing Results

Inspections: Requesting, Cancelling, and Viewing Results

Requesting Inspections
You should request Inspectionaly whenyou arepreparedfor the Inspection to be conducted

Please nte the following guidelines fien requesting Inspections in Inspection Ready:

Inspections can only be requested by LPs, Owertheir Delegategwith a registered
Inspection Ready accoyrin Records that have been linked to your account. Please
refer tothe Account Registration and Managemadser Manualf you need to register

for an account

LPs and Delegates canmetjuest an Inspection if the LP has an expired license or
expired insuranceThese rules do not apply to Owners.

Inspections canot be requested if the BIN is on hold or obsolete

A specific Inspection dat time cannot be requestedlhelnspection will be

scheduled for the next available date and time.

Inspections can only be requested Becord that are inan inspectable status
Inspections cannot be requested on expired Permits where there are open objections.
The Permit must be renewed prior to requesting the Inspection.

Each Record can only have one open Inspection request at a time, with the exception of
BPP.

Certainlnspection Types require documents to be uploaded before the Inspection can
be requested. Sethe Uploading Documentsectionfor more details.

Ownerscannot request Elevatomspections.

Directive 14inspections cannot be requested using Inspection Re@ldase call the
appropriate Unit to schedule an Inspection.
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

Request an Inspection
1. Navigate to the Inspection Ready | ogin

2. Enter yourinspection Readyser Name and Password and clidgin. Please refer to the
Account Registration and Managemeusser Manuabefore moving forward with the steps
belowif you do not already have an Inspection Ready account.

page

Inspection Ready

|:| Accessibilty Support | Reagister for an Account | Login

Home Buildings

Welcome to Inspection Ready .
Login
Welcome to Inspection Ready. You can login to request and schedule inspections,
certify inspections, and view inspection results. Click the "Register for an Account’
link if you do not have a login.

User Hame or E-mail:

Password:
You can use BIS Web to search for general information on a property in the city
including recorded complaints and violations, actions, applications, and inspections.
You can also search for information about tradespeople licensed by the Department. Logi
gin »
Log in today to get started. [ Remember me on this computer

Submit Inspection Requests and Certifications to NYC Department of Buildings
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

3. From the Home Page, cligkccess My Records

What would you like to do today?
To get started, select one of the services listed below:

Use the links in 'General Information' to loak up information for Licensed
Professionals or Licensees,

Use the links in '‘Buildings' to;
* Search Records (Permits/lobs/Device Murmbers/Record)
* Access Your dccount to wiew your permits, jobs, request an inspection, ete, ..
* Submit one of the following specialized transactions: PNT Inspection Results
or Temporary Amusement Ride Inspection Requests

General Information Buildings
Search Licensed Professionalzilicensees Select an Dnline Service

Search Records

I Access My Records I
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|I’ISpECtiOI’I Ready Inspections: Requesting, Cancelling,
and Viewing Results

4. Locate the Recortbr which youwould like torequest an Inspection. This can be done in
one of two ways:
a. Option 1:Navigate through your list of Recordsingthe <Prey Next>, or the page
number linksIf the page does not advance, please refrgehr browser and try again.
b. Option 2:Scroll down to th&Seneral Searchrea and search for Records. Please refer
to the SearchingJser Manual for additional instructions on how to search in Inspection
Ready.

Records

Your Permit/Job/Device records are listed below.

* Click on the Record ID Number to view details associated to that record and/or take action.
* Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 18 | Add to collection

[[] 1D Number Record Type Address Status Action %&

= 42049128406AL AL-1 Permit 11 Park Pl NEW YORK NY Issued Action i0

= 4204912840TAL AL-1 Permit 124 West 23rd St 6th Ave Tth Ave 1]

EW YORK NY 10011

D 42049128401AL AL-1 Permit 11 Mew York Ave New York NY Issued Action o
10007

|:| 40102854T01AL AL-1 Permit 11 New York Ave New York NY lzsued Action 1
10007

= 401957T63TO1AL AL-1 Permit NY Issued Action 1]

|:| 32041170001AL Al -1 Permit 11 New York Ave New York NY Issued Action 1
10007

D 10456950901AL AL-1 Permit 11 Mew York Ave New York Ave NY  Issued Action 1

|:| 0OB.J-15-000000003 Certification of Objections 11uFl"ark Pl HEW YORK NY Pending Action 10

|:| OBJ-15-000000002 Cerdification of Objections 11 Parl a O tion l Certification Accepted Action 10

|:| 15TMP-0001338 Certification of Objections p Resume Application 0

<Prev 1 2 Mext>

b Option 2 'er information below to search for records. Select the search type from the drop-down list.

General Search General Search El

Search for Records

Enter information below to search for records.
= Address
= License Information
= BIN
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Inspection Ready

5.

Inspections: Requesting, Cancelling,
and Viewing Results

Click thelD Numberof the appropriate Record

Records

Your Permit/Job/Device records are |

Showing 1-10 of 18 | Add to collection

[] 1D Number Record Type

4204912540641 AL-1 Permit
4204912540TA AL-1 Permit

[l 42049128401AL AL-1 Permit

40102884701AL AL-1 Permit
[l 40195763701AL AL-1 Permit
[ 32041170001AL AL-1 Permit
[ 10486950901 AL AL-1 Permit

D OB.J-15-000000003 Cerification of Objections
D OBJ-15-000000002 Cerfification of Objections
D 15TMP-0001 38 Cerfification of Objections

isted below.

Address

RK NY 10011

11 MNew York Ave New York NY

* Click on the Record ID Number to view details associated to that record and/or take action.
* Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Status

|ssued

|ssued
lzsued

|ssued

lzsued
Issued

Pending

Certification Accepted

Action
Action

Action

Action

Resume Applicafion

Related

Records
10

0

0

- [k [k
=

23|

The Record page will open. If you see a yellow condition bagoannustupload a

documentto the Recordefore you can request an Inspection

Home Buildings

Select an Online Service | Search Records | Access My Records

Record 1P11018:
Elevator Device

Add to collection

Condition: ELV-1  Severity: Hold
Total Conditions: 1 (Hold: 1)

View additional details

- The record was placed on HOLD on 08/26/2015.

Work Location

483 BROADWAY Manhattan NY 10013
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

7. Under the Inspectionsection of the page, clidRequest an Inspectionlf this link does not
appear,one of the following scenarios may apply:

e Your account ihot linked to this Recordn this case, LPs should review th&ng Your
PINUser Manual and Owners should revidwetAlternate Access for Owners section of
the Account Registration and Managemeusser Manual.

e You musupload a documenprior to requesting this Inspection.

e There is already an opédnspection requestEach Record can only have one open
Inspection request at a time, with the exception of BPP.

Home Buildings
Select an Online Service | Search Records | Access My Records
Record 42049128407AL: Add to collection
AL-1 Permit

Work Location

124 West 23rd 5t NEW YORK NY 10011

Record Details
Please review the details of your Record below.

If applicable, use the "Actions’ button to:
» Certify an Objection
+* Add a Delegate (to perform certain actions on your behalf)
» Upload Inspection results from an Advance Notice Inspection (Plumbing)
» Provide Buildings with Advance Netice (Flumbing) for Certified Inspections

Licensed Professional:
Frank Structure
11 New York Ave
NEW YORIK, NY, 10007
United States
Business Phone:212-555-5555
Mobile Phone:212-555-5555
General Contractor 000583

View Additional Licensed Professionals=:

¥ Inspections

When logged into ACA, please click the "»>Request an Inspection’ link below to request that Buildings perform an Inspection. Click the
‘Actions’ button to view details or cancel Upcoming Inspections.

>>Request an Inspection
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Inspection Ready

8. The Request an Inspection window will appe&lectthe type ofinspectionthat you

would like to request
e Please Note:
0 The Inspection typessted varybased on the Recorg/e.

o Certain Records Type contain multiple pages of Inspection Types. If your desired
Inspection Type is not on the first page, tle<Prev, Next>, or page number

linksto navigate to the additional pages.
0 You may only select onaspection Type
o Elevator ApplicatiohVithdrawd Inspectionsannot be requested using

InspectionReady. Yomustcontactthe Elevator Unito request Eevator

Application Vithdrawal Inspections
<roll down to the bottonof the popup and dick Continue

Inspections: Requesting, Cancelling,
and Viewing Results

Licensed Professional:

Frank Str

Upcomin
>>Re

Scheduled

Completg

» Attach

» Relatg

Request an Inspection

Click Back to return to the previous page, or click Cancel to return to the Record Details page.

Step 1:  Select one of the available Inspection Types below. Click the 'Continue' button to procesd with requesting your
Inspection.

Step 2: The Inspection Contact will be the person onsite to meet the Inspector.
If the Inspection Contact information displayed is incorrect, click Change Contact to provide the alternate Inspection
Contact information, then click the 'Submit’ button. Click the 'Continue’ button to procsed with requesting your Inspection.

Step 3: Confirm that the Inspection information is correct. Click IMPORTANT: Provide Additional Information by Clicking

Here to provide information regarding Site specific information. Click the 'Finish' button to proceed to the Inspection Detail
page.

Step 1: Available Inspection Types (6)

= CO-Alt-1 Inspection 10 to 19 Total Levels
= CO-Alt-1 Inspection 20+ Total Levels

= Alt-1 -18 Month TCO Update

=) Construction Permit Withdrawal

Continue cancel

m
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Inspection Ready

9.

Inspections: Requesting, Cancelling,

and Viewing Results

Verifythat the Contactinformation listedrepresentsthe person who will be ossite to meet

the Inspector If the information is correct, skip t&ep 11.

e Please Note
o If the Inspection request type requires the LP to be present, tmaigibe on

sitefor the Inspection.
o0 The person meeting thénspector musbe qualified for thénspection/test being

performed.
o The listed ontact informationreplaces the_etter of Autlorization for Plumbing

Inspections.

Licenseq
Frank

View

» More D

Actions

¥ Inspe

Request an Inspection X

Please see the instructions for requesting an Inspection below.

Click Back to return to the previous page, or dick Cancel to return to the Record Details page.

Step 1:  Select one of the available Inspection Types below. Click the 'Continue’ button to proceed with requesting your
Inspection.

Step 22 The Inspection Contact will be the person onsite to meet the Inspector.
If the Inspection Contact information displayed is incorrect, dick Change Contact to provide the alternate Inspection Contact
information, then dick the 'Submit’ button, Click the 'Continue’ button to proceed with requesting your Inspection.

Step 3: Confirm that the Inspection information is correct. Click IMPORTANT: Provide Additional Information by Clicking Here
to provide information regarding Site specific information. Click the 'Finish' button to proceed to the Inspection Detail page.

Inspection type: CO-Alt-1 Inspection Up to 4 Total Levels
Step 2: Location and Contact
Verify whether the Inspection Contact person for the selected inspection is correct.

Location
11 New York Awve New York NY 10007

Contact
John Ceburn

Change Contact +

| Continue Back

Cancel

Page| 10




Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

10.If the Contacheeds to be updatectlickChangeContact
o ChooseSelect arexisting contact and select an option frorthe drop-down meny or
chooseSpecify another persoand povidethe contactinformation. Gick Submit

3U5i.'“5 Step 2: Location and Contact

TCb'le Verify whether the Inspection Contact person for the selected inspection is correct.
Lener,
View / Location

F More D| 11 Mew York Ave New York NY 10007

Actions Contact
John Coburn
5555555555
* Inspe|
Change Contact +
When logad ction
Click the 4 @ Select an existing contact
John Coburn (555-555-5555)
Upcomin @ Specify another person (for this inspection only) |
First Name Middle Name Last Name T
>>Re .
— John Smith
You e
C Phone Number
212-111-2222

Complet
There are Cancel

11.dick Continue
m'
Step 2: Location and Contact
LRG Werify whether the Inspection Contact person for the selected inspection is correct.
Pending H
. Location
Pending PLl 319 £asT 105 STREET Manhattan NY 10029
Contact
.
Complet John Smith

212-111-2222

Change Contact ¥

» Attact
Back Cancel
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Inspection Ready

12.dickIMPORTANT: Provide Additional Information by Clicking Herenter additional
information about the InspectioRequest Depending on the Inspection Type, this

information is either required, or optional.

Inspections: Requesting, Cancelling,
and Viewing Results

Licensed
Frank §
11 New
NEW Y

United

Confirmation
Please confirm the details below, provide additional information and click the Finish bution to complete your
request.

Inspection Type: CO-Alt-1 Inspection Up to 4 Total Levels
Date and Time: TBD

Location: 124 West 23rd St NEW YORK NY 10011
Contact: Frank Structure 2125555555

IIMPDRTANT: Provide Additional Information by Clicking Here I

Please provide additional information about your inspection request below.

Examples may include: Related Job or Permit Numbers, specific areas or floors
to inspect, site access details or other information for the inspector.

Type in Additional Information here

—
{(Flease include an alternate phone number i1 different rom act information prov
n your application.)

m

. Cly

e The following information i©ptionalfor any Inspection Type:
Ste access detailsr meeting instructions

Related Job or Permit Numbers

Soecific areas or floors to inspect

Other information for the Inspector

Please NoteRequests for a specific Inspecttate or timewill not be honored
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

The following information iRequiredfor the Inspection Types listed below

Inspection Type Additional Information Requested

Boiler Inspections  For Mobile Boilers that change location, enter the address wh
the work is being performed

Boiler Inspections  Enter the aiginal LAA number, and the number of the Permit
on a Full Permit that supersedeshe LAA

Boiler Inspections ForRel nspecti on Requesltsspeatt i
on a LAA Record
BPP For BPP Jobs that affect multiple N&gster:

1. The NB numbers
2. The address of the property that needs to be inspectec

CD Inspections For Crane Devices that change location, enter the current
address of the crane

Plumbing See the table on the next page.
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

Since the Plumbing Inspections Types available for selection are generic, use the comments to
specify what Inspection should be conducted.

If you select this Plumbing Identify one or more specificnispections/tests being requested
Inspection Type: in the "Additional Information” box of the Request:

Gas- Finish

Gas- Remove/Cap

Gas- Roughing

Gas- Test

Medical Gas Finish

Medical Gas Remove/Cap

Medical Gas Roughing

Medical Gas Test

Plumbing Hydrostatic Test

Sprinkler- Finish

Sprinkler- Hydrostatic Test

Sprinkler- Roughing

Storm- Finish

Storm- Roughing

Water - Pressure Test

Water/ Sanitary Finish

Water/ Sanitary Roughing

Water/Sanitary- Test

Underground- Detention

Underground Drywell and Retention

Underground Gas

PL Permits Underground Underground Medical Gas
Underground Sprinkler
Underground Storm
Underground Water/Sanitary
Booster Pump Test
Dry Pipe ValveTest
Sprinkler- Finish

SP Permits 3,9, 10+ Floors  Sprinkler- Hydrostatic Test
Sprinkler- Remove/Cap
Sprinkler- Roughing
Sprinkler- Underground
Standpipe Roughing
Standpipe- Finish

SDPermits- 3,9, 10+ Floors  Standpipe Hydrostatic Test
Standpipe- Underground
Standpipe- Remove/Cap

PL Permits 3, 9, 10+ Floors
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

13. Scroll to thebottom of the popup andclick Finish

Request an Inspection X
Please see the instructions for requesting an Inspection below.
Actions Click Back to return to the previous page, or dick Cancel to return to the Record Details page.
= Step 1: Select one of the available Inspection Types below. Click the 'Continue’ button to proceed with requesting your
nspe Inspection.
':lller :?ggs Step 22 The Inspection Contact will be the person onsite to meet the Inspector. e
SUEEEIE A I the Inspection Contact information displayed is incorrect, dick Change Contact to provide the alternate Inspection Contact
information, then dick the 'Submit' button. Click the 'Continue’ button to proceed with requesting your Inspection.
ee N Step 3: Confirm that the Inspection information is correct. Click IMPORTAMT: Provide Additional Information by Clicking Here
p to provide information regarding Site spedfic information, Click the 'Finish' button to proceed to the Inspection Detail page.
>>Re
Pending C .
Confirmation
Please confirm the details below, provide additional information and click the Finish button to complete your
request.
Completq . . I
Eefl-Ee - Inspection Type: CO-Alt-1 Inspection 5 to § Total Levels
e Date and Time: TBD
Fail-Final C Location: 11 Park Pl NEW YORK NY
Resuliedonl  contact: Frank B Structure 2125555555
IMPORTAMT: Provide Additional Information by Clicking Here
> AttacH
» |
Ll I Finish ‘ Back Cancel

14. TheRequestnow appears as a Pendihgspection.

¥ Inspections

When logged into ACA, pleaze click the ">>Request an Inspection’ link below to request that Buildings perform an Inspection.
Click the 'Actions' button to view details or cancel Upcoming Inspections.

Upcoming Inspections: (1)

>>Request an Inspection
Pending CO-Alt-1 Inspection 5to 9 Total Levels (4486 Actions ¥
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

15. All Registered Usemssociated to the Reco(tlP, Owner, and Delegatesi)l receive two
emails regarding thénspection Request

e The first email will confirm that thinspectionRequest has beereceived by the
Department of Buildings

e A second email will be senthen the Inspection is scheduled and will incluke
specificdate and timefor the Inspectian.
— Please NoteCopies othese email messages can also be found under the
Attachments section of the Recqudge

+ Attachments

Please review attachments related to this Record below.
» Click the "Upload Attachment' button to upload additional or supporting attachments for this Record.
* Click the "Actions' button to view attachment details for this Record.

Type Size Description Upload Date Action Entity
External 3.38 KB 082672015 Actions ¥ AL-1 Permi

Communications 401025847

External 3.18 KB 0862672015 Actions ¥ AL-1 Permi
Received from F...- Communications

401025847
1440626132121 .eml

L

Upload Attachment
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

Uploading Documents
Documents can be uploaded in Inspection Rea&dyellow banner indicategou mustupload a
documentto the Record before you can request an Inspection.

Home Buildings

Select an Online Service | Search Records | Access My Records

Record 1P11018: Add to collection
Elevator Device

s== The record was placed on HOLD on 08/26/2015.
l\@ Condition: ELV-1  Severity: Hold
Total Conditions: 1 (Hold: 1)

View additional details

Documentation willnot be accepted in the fieldocuments must be uploaded prior to
requesting the Inspection Types listed belofau will be contacted by the Department if you
do not upload the prper documentation.

Inspection Type Document Required

Withdrawal Inspectiongor PW1-
Construction, BPP, Sustainability,
Plumbing and Boilers

Boiler Inspections Schedule €
Boiler Inspections on a LAA Recor LAA

CD& CNiInspections MagnafluxReport
Elevators ELVi

BPP BPP Final Survey

A warning message may appear, 8§ awS|lj dzS& i | willnbtyevisiBlO i A 2 y £
until after you have uploaded the document and refreshed the page.

2|f the document has a raised seal, the seal shoulth&ge visible by using a pencil to
shade over the raised portion of the seal prior to scanamgjuploading
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

To upload a document:
1. Navigate to the Inspection Ready | ogin

2. Enter yourlnspection Readyser Name and Password and clickgin. Please refer to the
Account Registration and Managemddser Manuabefore moving forward with the steps
belowif you do not already have an Inspection Ready account.

Inspection Ready

Submit Inspection Requests and Certifications to NYC Department of Buildings

DAccessibility Support | Reagister for an Account | Login

Home Buildings

Welcome to Inspection Ready .
Login
Welcome to Inspection Read)y. You can login to request and schedule inspections,
certify inspections, and view inspection results. Click the "Register for an Account’
link if you do not have a login.

User Name or E-mail:

Password:
You can use BIS Web to search for general information on a property in the city
including recorded complaints and violations, actiens, applications, and inspections.
You can also search for information about tradespeople licensed by the Department. Logi
gin »
Log in today to get started. [[] Remember me on this computer

. I've forgotten my password
To get started, log in and enter your User Name and Password to the New Users: Register for an Account
right. If you do not have a User Name, please click on the Register for
an Account link.

Page| 18
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

3. From the Home Page, cligkccess My Records

What would you like to do today?
To get started, select one of the services listed below:

Use the links in '"General Information' to ook up information for Licensed
Professionals or Licensees,

Use the links in 'Buildings' to:
* Search Records (Permits/Jobs/Device Mumbers/Record)
* fAccess Your Adccount to view your permits, jobs, request an inspection, etc...
+ Submit one of the following specialized transactions: PYT Inspection Results

or Temporary &musement Ride Inspection Regquests

General Information Buildings

=earch Licenzed Professionalz/Licenzees Select an Cnline Service

Search Records

| Access My RBecords |
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Inspection Ready

Inspections: Requesting, Cancelling,

and Viewing Results

4. Locate the Recortbr which youwould like toupload a document. This can be done in one

of two ways:

a. Option 1:Navigate through your list of Recordsingthe <Prey Next>, or the page
number linksIf the page does not advance, please refresh your beowasd try again.

b. Option 2:Scroll down to th&Seneral Searchrea and search for Records. Please refer
to the SearchingJser Manual for additional instructions on how to search in Inspection

Ready.

Records

Your Permit/Job/Device records are listed below.

Showing 1-10 of 18 | Add to collection

[[] 1D Number Record Type Address
= 42049128406AL AL-1 Permit 11 Park Pl NEW YORK NY
4204912840TAL AL-1 Permit 124 West 23rd St 6th Ave Tth Ave
[
EW YORK NY 10011
42049128401AL AL-1 Permit 11 Mew York Ave New ork NY
[
10007
40102554T01AL AL-1 Permit 11 New York Ave New “ork NY
[
10007
= 401957T63TO1AL AL-1 Permit NY
32041170001 AL AL-1 Permit 11 New York Ave New York NY
[
10007
10436950901AL AL-1 Permit 11 Mew York Ave New York Ave NY
[

P

] 0B.J-15-000000003 Cerification of Objections 11u|£'.ark Pl NEW YORK NY

|:| 0OB.J-15-000000002 Cerification of Objections 11 Parl
|:| 15TMP-0001338 Certification of Objections

<Prev 1 2 Mext>

Stafus

Izsued

Issued
Issued

Izsued

lzsued

Issued

* Click on the Record ID Number to view details associated to that record and/or take action.
* Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Pending

Certification Accepted

- Related
S Records
Action 10

1]
Action o
Action 1
Action o
Action 1
Action 1
Action 10
Action 10
Resume Applicafion 0

b Option 2 'er information below to search for records. Select the search type from the drop-down list.

General Search

Search for Records

Enter information below to search for records.
= Address
= License Information
= BIN

General Search
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

5. Clickthe ID Number of the appropriate Record.

Records

Your Permit/Job/Device records are listed below.

* Click on the Record ID Number to view details associated to that record and/or take action.
* Select checkboxes next to Record IDs below and click "Add to collection’ to group the records as part of a project.

.

Showing 1-10 of 15 | Add to collection

MR Numbe Record Type Address Status Action %ﬁ
[ 42049128406A1 AL-1 Permit 11 Park Pl NEW YORK NY ssued Action 8
[[] 42049128407AL AL-1 Permit 124 West 23rd 5t 6th Ave Tth 0
Ave NEW YORK NY 10011
[ 42049126401AL AL-1 Permit 11 Mew York Ave New York NY  Issued Action 0
10007
D 40102884T01AL AL-1 Permit 11 New York Ave New York NY  Issued Action i
10007
D J2041170001AL AL-1 Permit 11 Mew York Ave New York NY Issuad Action i

Tulalals

6. Scoll to the bottom of the Record and click the arrow nexiibachments Then click
Upload Attachment

I - Ittachments

Please review attachments related to this Record below.
s Click the 'Upload Attachment' button to upload additional or supporting attachments for this Recard.
» Click the 'Actions' button to view attachment details for this Record.

Hame Entity Type Type Size Description Upload Date Action Entity
No records found.

< | n |

Uplead Attachment

» Related Records
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7.

Inspections: Requesting, Cancelling,

and Viewing Results

The File Upload page will appear. Cheltect Fileso locate the appropriate file(s) from
your computer.The document typegou can uploadnclude:

e PWI1

e Schedule C

[ ] LAA

e MagnafluxReport
e ELV1

e BPP Final Survey
Please Note

— The maximum file size allowed is 10 MB.

— DOB signatures and/or official seals must be visible in the uploaded file. If the
document has a raised seal, the seal should be made visible by using a pencil to
shade over the raised portion of the seal prior to scanning and uploading.

Pending HC - House Conn|

Pending PL - Undergroun

Completed Inspecti

Upload Attachment

File Upload

The maximum filz size allowed is 10 MB.

b

The following file types cannot be uploaded to Inspection Ready: html;htm;mht;mhtml.

You may only submit documents related to jobs for which you are authorized by the

owner and/or applicant of record to do so.

| Select Files

==

Cancel

Action
Actions ¥
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

8. Once the fie has uploaded, clidkinish.

>>Request a File Unload
| e oa X
Pending CO-All-1 Inspecti P
The maximum file size allowed is 10 MB.
The following file types cannot be uploaded to Inspection Ready:
html;htm;mht;mhtml. You may only submit documents related to jobs for which
Completed Inspectil vyou are authorized by the owner and/or applicant of recard to do so.
Fail-Final - 1
Select Files Clear List
Fail-Final CO-Alt-1 Inspect] ;J
Resulted on 07/21/2015 at 11 3
PW1.docx 12.52 KB Finished o
¥ Attachments
» Click the 'Actions’
Hame Entity T Action Entity
No records found
-
4 k
File(s): 1 12.52 KB (I 100%
Upload Attachment
Cancel
———————
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|I’ISpECtiOI’I Ready Inspections: Requesting, Cancelling,

and Viewing Results

9. Selectan option from theTypedropdownto classify the type of document you uploaded.
The document typedisted in the dropdown will vary based on the Record type.

Completed Inspections:

There are no completed inspections on this record.

« Attachments

Please review attachments related to this Record below.
» Click the "Upload Attachment’ button to upload additional or supporting attachments for this Record.
» Click the "Actions' button to wview attachment details for this Record.

Name Entity T Type Size Description Upload Date Action Entity
No records found.
i [T | 3
* Type: (2) Remove
--Salect-- E2
Pl
Description:

o
| Save ‘ | Upload Ah.achmentl | Clear AIII

» Related Records
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

10. TheDescriptionfield is optional.

Completed Inspections:

There are no completed inspections on this record.

« Attachments

Please review attachments related to this Record below.
* Click the "Upload Attachment’ button to upload additional or supporting attachments for this Record.
» Click the "Actions’ button to view attachment details for this Record.

Name Entity T Type Size Description Upload Date Action Entity
Mo records found.

4 1 | b

*Type: &) Remove
--Salect-- E3

Additional Supporting Documentation
Pl

IBBSCFID!IOH:

| Save ‘ | Upload Attachment I | Clear AII-I

» Related Records
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

11.dick Save

Completed Inspections:

There are no completed inspections on this record.

« Attachments

Please review attachments related to this Record below.
+ Click the "Upload Attachment’ button to upload additional or supporting attachments for this Record.
» Click the "Actions' button to view attachment details for this Record.

Name Entity T Type Size Description

Upload Date Action Entity
Mo records found.
4| Tl | b
“Type @ Remove

Additional Supporting Documentation

Pl

Description:

Upload Attachment I Clear All I

» Related Records

12.You will see the new filkstedin the Attachmentssection.

+ Attachments

Please review attachments related to this Record below.

» Click the 'Upload Attachment’ button to upload additional or supporting attachments for this Record.
» Click the 'Actions' button to wiew attachment details for this Record.

Name Entity Type Type Size Description

Upload Date Action Entity
P . docx Record P 12.52 KB

|

| Upload Attachment
L

n |

13.1f the yellow banner still appears or the Request an Inspection link does not appear:

1. Verify that you have uploaded the correct document type to satisy the condition
listed in the yellowbanner
2. Refresh your browser
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

Cancelling Inspections

Cancellations will be accepted online up to 48 hours prior to the scheduled Inspection. You
must callthe Department oBuildings at the phone number listed in yappointment
confirmationemail to canceln Inspection that is scheduled to take place within 48 hours.

Tocancel an Inspectin using Inspection Ready

1. Navigatet o t he I nspection Ready | ogin page from

2. Enter yourlnspection Readyser Name and Password and clidgin.

Inspection Ready

Submit Inspection Requests and Certifications to NYC Department of Buildings

DAccessibility Support | Reagister for an Account | Login

Home Buildings

Welcome to Inspection Ready )
Login
Welcome to Inspection Ready. You can legin to request and schedule inspections,
certify inspections, and view inspection results. Click the "Register for an Account’
link if you do not have a login.

User Name or E-mail:

Password:
You can use BIS Web to search for general information on a property in the city
including recorded complaints and violations, actions, applications, and inspections.
You can also search for information about tradespeople licensed by the Department. Logi
gin »
—
Log in today to get started. [[] Remember me on this computer

Ive forgotten my password

To get started, log in and enter your User Name and Password to the Hew Users: Register for an Account
right. If you do not have a User Name, please click on the Register for
an Account link.

Page| 27



Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

3. From the Home Page, cligkccess My Records

What would you like to do today?
To get started, select one of the services listed below:

Use the links in '"General Information' to ook up information for Licensed
Professionals or Licensees,

Use the links in 'Buildings' to:
* Search Records (Permits/Jobs/Device Mumbers/Record)
* fAccess Your Adccount to view your permits, jobs, request an inspection, etc...
+ Submit one of the following specialized transactions: PYT Inspection Results

or Temporary &musement Ride Inspection Regquests

General Information Buildings

=earch Licenzed Professionalz/Licenzees Select an Cnline Service

Search Records

| Access My RBecords |
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|I’ISpECtiOI’I Ready Inspections: Requesting, Cancelling,
and Viewing Results

4. Locate the Recorfbr which youwould liketo cancel an inspection. This can be done in one
of two ways:
a. Option 1:Navigate through your list of Recordsingthe <Prey Next>, or the page
number linksIf the page does not advance, please refresh your browser and try again.
b. Option 2:Scroll down to th&Seneral Searchrea and search for Records. Please refer
to the SearchingJser Manual for additional instructions on how to search in Inspection
Ready.

Records

Your Permit/Job/Device records are listed below.

* Click on the Record ID Number to view details associated to that record and/or take action.
* Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 18 | Add to collection

[[] 1D Number Record Type Address Status Action %&

= 42049128406AL AL-1 Permit 11 Park Pl NEW YORK NY Issued Action i0

= 4204912840TAL AL-1 Permit 124 West 23rd St 6th Ave Tth Ave 1]

EW YORK NY 10011

D 42049128401AL AL-1 Permit 11 Mew York Ave New York NY Issued Action o
10007

|:| 40102854T01AL AL-1 Permit 11 New York Ave New York NY lzsued Action 1
10007

= 401957T63TO1AL AL-1 Permit NY Issued Action 1]

|:| 32041170001AL Al -1 Permit 11 New York Ave New York NY Issued Action 1
10007

D 10456950901AL AL-1 Permit 11 Mew York Ave New York Ave NY  Issued Action 1

|:| 0OB.J-15-000000003 Certification of Objections 11uFl"ark Pl HEW YORK NY Pending Action 10

|:| OBJ-15-000000002 Cerdification of Objections 11 Parl a O tion 1 Certification Accepted Action 10

|:| 15TMP-0001338 Certification of Objections ) p Resume Application 0

<Prev 1 2 Mext>

b Option 2 IEnter information below to search for records. Select the search type from the drop-down list.

General Search General Search El

Search for Records

Enter information below to search for records.
= Address
= License Information
= BIN
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

In the Inspections section of the page, locate the Scheduled or Pending Inspection. Click the
Actionsdropdown menu. Clickancel.

5.

+ Inspections

when logged into ACA, please click the "»>Request an Inspection’ link below to reguest that Buildings perform an Inspection. Click the

"Actions’ button to view details or cancel Upcoming Inspections.

Upcoming Inspections: (1)
>>Request an Inspection
Pending CO-Alt-1 Inspection Up to 4 Total Levels (4643)

View Details

Cancel

6. The Cancel Inspection window will appedrck Cancel Inspection

General Contractor 000583

View Additional Licensed Professionals>>

» More De ]
Cancel Inspection X
Astiens | Confirmation
Please confirm the details below, provide additional information and click the Finish button to complete your
¥ INSPeq  request
719985 Inspection Type: CO-Alt-1 Inspection Up to 4 Total Levels « Click the
eCHORS Date and Time: TBD
Location: 11 New York Ave New York NY 10007
Upcomin
>>Re

Pending CJ)
Cancel Inspection Close

Completed Inspections: (1)

7. Thelnspection you just cancelledill now appeamunder the Completed Inspections as
"Cancelled ”

¥ Inspections

When logged into ACA, please click the "=>Request an Inspection’ link below to request that Buildings perform an Inspection. Click the
"Actions’ button to view details or cancel Upcoming Inspections.

Completed Inspections: (2)
Cancelled - 2

Cancelled CO-Alt-1 Inspection 20+ Total Levels (4523) View Details
Cancelled by: Frank Structure on 08M17/2015 at 01:04 PM
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Inspections: Requesting, Cancelling,
and Viewing Results

8. All Registered Users associated to the Record (LP, Owner, and Delegatesgivéhire
email confirming the Inspection cancellation.

Viewing Inspection Results and Inspection -Related Documentation

All Registered Users associated to the Record (LP, Owner, and Delegates) will raadive e

notifications when Inspection Resulise avadlablein Inspection Readylwodifferent emails
will be sent from Inspection Ready:

Email #1The Preliminary Inspection Resublghich aresubject to change during

Supervisory Review.
Email #2The Final Inspection Results.

To view resultsincluding thenspection Reportin Inspection Ready:

1. Navigatet o t he I nspection Ready

| ogin page

2. Enter yourinspection Readyser Name and Password and clicigin. Please refer to the

Account Registration and Managemdunser Manuabefore moving forward with the steps

belowif you do not already have an Inspection Ready account.

Inspection Ready

Submit Inspection Requests and Certifications to NYC Department of Buildings

[ Accessibilty Support

Home Buildings

Welcome to Inspection Ready

Welcome to Ingpection Ready. You can login to request and schedule inspections,
certify inspections, and view inspection results. Click the 'Register for an Account’
link if you do not have a login.

You can use BIS Web to search for general information on a property in the city
including recorded complaints and viclations, actions, applications, and inspections.

You can also search for information about tradespeople licensed by the Department.

Log in today to get started.

To get started, log in and enter your User Name and Password to the
right. If you do not have a User Name, please click on the Register for
an Account link.

Reqister for an Account | Login

Login

User Name or E-mail:

Password:

Login »

[[] Remember me on this computer

I've forgotten my

New Users: Reqister for an Account

assword
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

3. From the Home Page, cligkccess My Records

What would you like to do today?
To get started, select one of the services listed below:

Use the links in '"General Information' to ook up information for Licensed
Professionals or Licensees,

Use the links in 'Buildings' to:
* Search Records (Permits/Jobs/Device Mumbers/Record)
* fAccess Your Adccount to view your permits, jobs, request an inspection, etc...
+ Submit one of the following specialized transactions: PYT Inspection Results

or Temporary &musement Ride Inspection Regquests

General Information Buildings

=earch Licenzed Professionalz/Licenzees Select an Cnline Service

Search Records

| Access My RBecords |
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|I’ISpECtiOI’I Ready Inspections: Requesting, Cancelling,
and Viewing Results

4. Locate the Recorfbr which youwould like to viewResults This can be done in omé two
ways:
a. Option 1:Navigate through your list of Recordsingthe <Prey Next>, or the page
number linksIf the page does not advance, please refresh your browser and try again.
b. Option 2:Scroll down to th&Seneral Searchrea and search for Records. Please refer
to the SearchingJser Manual for additional instructions on how to search in Inspection
Ready.

Records

Your Permit/Job/Device records are listed below.

* Click on the Record ID Number to view details associated to that record and/or take action.
* Select checkboxes next to Record IDs below and click 'Add to collection' to group the records as part of a project.

Showing 1-10 of 18 | Add to collection

[[] 1D Number Record Type Address Status Action %&

= 42049128406AL AL-1 Permit 11 Park Pl NEW YORK NY Issued Action i0

= 4204912840TAL AL-1 Permit 124 West 23rd St 6th Ave Tth Ave 1]

EW YORK NY 10011

D 42049128401AL AL-1 Permit 11 Mew York Ave New York NY Issued Action o
10007

|:| 40102854T01AL AL-1 Permit 11 New York Ave New York NY lzsued Action 1
10007

= 401957T63TO1AL AL-1 Permit NY Issued Action 1]

|:| 32041170001AL Al -1 Permit 11 New York Ave New York NY Issued Action 1
10007

D 10456950901AL AL-1 Permit 11 Mew York Ave New York Ave NY  Issued Action 1

|:| 0OB.J-15-000000003 Certification of Objections 11uFl"ark Pl HEW YORK NY Pending Action 10

|:| OBJ-15-000000002 Cerdification of Objections 11 Parl a O tion l Certification Accepted Action 10

|:| 15TMP-0001338 Certification of Objections ) p Resume Application 0

<Prev 1 2 Mext>

b Option 2 'er information below to search for records. Select the search type from the drop-down list.

General Search General Search El

Search for Records

Enter information below to search for records.
= Address
= License Information
= BIN
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Inspection Ready Inspections: Requesting, Cancelling,
and Viewing Results

5. The Record Detail page will appear. The status of the Completed Inspecticsispidl in
the Inspections section.

+ |Inspections

When logged into ACA, please click the ">>Request an Inspection’ link below to request that Buildings perform an Inspection.
Click the 'Actions’ button to view details or cancel Upcoming Inspections.

Upcoming Inspections:

>>Request an Inspection

You Raw ~t added anv in=oectio
You hawve not added any inspections.
-

Click the link above to scheduls or request one.

Completed Inspections: (1)

Pass-Final - 1

Pass-Final Electrical Boiler (HIL) (5534 View Details
Reszulted on 08/14/2015 at 04:55 PM
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6.

and Viewing Results

Expand theAttachmentssection by clicking the arrow to the left Attachments Click the
document link in theNamecolumn, and clickOpento view the documentExamples of the
documents that can be found heneclude:

e Inspection Report (which includes objections by fld@ngliminary and Final

e Boiler CardPreliminary and Final

e 16A CardPreliminary and Final

e Plug of Sewer House Connection Cairtal Only

e New Sewer House Connection CkmdalOnly

e Copies of emaslfrom Inspection Ready

¢ Any file uploaded by the Owner, LP, or their Delegates

Upcoming Inspections: (1)

>>Request an Inspection

Pending Electrical Boiler (H/L) (5246) Actions¥

Completed Inspections: (1)
Pass - 1

Pass Elecfrical Boiler (H/L) (5534) View Details
Resulted on 09/24/2015 at 12:00 AM

Please review attachments related to this Record below.
* Click the '"Upload Attachment’ button to upload additional or supporting attachments for this Record.
» Click the "Actions' button to view attachment details for this Record.

Type Size Description Upload Date Action Entity
Schedule C 1243 KB 09/01/2015 Actions ¥ Boiler Perr
103123567
External 3.85 KB Actions ¥ Boiler Pern
Communications 103123567

T 3

Upload Attachment

» Related Records
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